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NACA Inspired Schools Network
Member Position Description
 
 

	AmeriCorps Member Name
	 

	AmeriCorps Member Position Title
	 NACA College Engagement Associate

	Program
	NISN AmeriCorps Program - Indigenous Educators Corps

	Site Location
	Native American Community Academy, 11/12 campus, housed at UNM Law School, Albuquerque, NM 87106

	 
 
 
Purpose & Impact
	The CE Associate will tutor juniors and seniors and provide classroom support in Junior Seminar and Senior Seminar. The seminars are classes required for every 11th and 12th graders at NACA, during which time students research colleges, write and revise personal essays, prepare and register for the ACT, get support in taking two required dual credit classes, visit colleges, and apply for colleges and scholarships. The CE Associate will accompany juniors and seniors on various trips to colleges in New Mexico, Arizona and Colorado. The CE Associate will help manage Individual Development Accounts and recruit qualified students to apply. He/she will also tutor struggling students. He/she will maintain the CE website and provide extra support to student struggling in dual credit classes. 

	Description of Duties - Essential Functions
	[bookmark: _GoBack]
· CE Associate will support students in engaging in positive academic behaviors by:
1. Providing in-class support directly to students who are at risk of failing Junior or Senior Seminar (CE Associate will maintain log of students who receive assistance in class);
2. Providing tutoring to struggling students in Junior/Senior Seminar before or after school (CE Associate will maintain log of students who receive assistance out of class) 
3. Providing tutoring to struggling students in dual credit classes (CE Associate will maintain log)
· CE Associate will update CE Website on a weekly basis
· CE Associate will attend 100% of college trips
· CE Associate will help maintain students’ Individual Development Accounts on a regular basis
· CE Associate will recruit eligible students to apply for Individual Development Accounts

	 
Qualifications
(Skills, Knowledge, Abilities, Academic, Experience, Working Relationships)
	· College degree required
· Experience working with teens preferred
· Experience with website design and maintenance preferred
· Interest in education and Native culture
· Skilled at using Microsoft Word, Excel, and google docs
· Good writing and communication skills

	
Term of Service
	1,700 hours of service between October 2, 2017 – August 17, 2018

	Time Requirements
	Work hours are Monday – Friday 8:45 am – 4:00 pm plus occasional evenings and a few overnight trips (accommodations provided).

	 
Orientation & Training
	Members will engage in multiple mandatory and ongoing training sessions, starting with an orientation scheduled for September or October 2017, followed by monthly trainings at site schools and/or in Albuquerque, NM at the NISN office.

On site training will happen during the first week of service, conducted by College Engagement Director. Member will be trained in Individual Development Account management at Prosperity Works during the first available training, probably in September.

	 
Benefits
	· Education Award: $5,810
· Living Allowance: $12,530

	 
 
Evaluation & Reporting
	AmeriCorps Members will undergo evaluation from their school site location, NISN, and AmeriCorps*State Program - NMCCV.
 
NACA will provide the following evaluation throughout the AmeriCorps member’s experience in the following ways:
· Quarterly performance evaluations
· Biweekly timesheets
· Monthly data reports

	Supervisor Name & 
Contact Information
	· On Site Supervisor: Bronson Elliott, Director of College Engagement, NACA elliott@nacaschool.org, 505-331-6574

· AmeriCorps program supervisor: J’Shon Lee, Director of Strategic Initiatives, NACA Inspired Schools Network, jshon@nacainspiredschoolsnetwork.org 
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